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ADP TotalSource--Federal & State Tax Filings Through CPEO Relationship

ADP TotalSource is a Certified Professional Employer Organization (“CPEQ"). As a CPEO,
ADP TotalSource assumes certain employer responsibilities, including the remittance and
payment of Federal and State employment taxes. The Internal Revenue Service has
recognized a CPEQ's ability to remit and report applicable payroll taxes on behalf of its
clients pursuant to Section 3511 of the Internal Revenue Code.

The Federal and State payroll taxes remitted by ADP TotalSource on behalf of each of its
clients are reported through an ADP TotalSource account. The applicable filings,
including the Federal Forms 941 and 940, are filed under ADP TotalSource's name and
federal tax identification numbers. As a CPEO, ADP TotalSource does attach a Schedule
R to each quarterly Form 941 filing, and each annual Form 940 filing, which includes each
CPEO client's name and EIN and the aggregate withholdings specific to each CPEO client
which is being reported through the aggregate CPEO Form 941 or 940 filing. A majority
of the applicable state employment tax filings are similarly reported and filed through an
ADP TotalSource account and not filed through a client-level account.

If there are additional questions, please feel free to contact ADP TotalSource Tax Group
at 877-310-0825.
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